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MyHHIHIANLHOE YU pexaenie VTBER}K,ZI AIO
«OTAEJ TOMKOJbHOT'O OBPA3ZOBAHILST A N\
AZIMITHHCTPAIIMH HAZTEPEYHOTO AIaIBHIIC
MYHUIMIIAJIGHOT'O PAJIOHA i
B '4" : ’
ITOTOKEHUE =277 VEP. yxaes
Ne 329 LT P3 2023

«O nopsiake YHHYTOKEHMS
NEePCOHAIBHBIX JAHHBIX)»

c. 3HAMEHCKOe

1. O0mme nmostoxkeHust

1.1. Hactosmee ITonoxenue o IIOpSAZIKE YHUYTOXEHUS IIePCOHANBHBIX JaHHBIX B
MY «OO anMunucTpanuu Hanrepeunoro Mynunumanshoro paitona» (maee —
ITonoxenue) ycranasnupaer NEPUOAUYHOCTD U CIIOCOOBI YHHUTOXXEHHS HOCUTEINEM,
COACPKAIMX TNEPCOHANBHBIE NaHHEIE CyOBEKTOB IEPCOHAIBHBIX TaHHBIX.

1.2. Hensto Hacrosmero ITonoskeHus sBisercs obecniedyeHre 3amUTHl [IPaB U
cB0oOOx paboTHHUKOB mpu 00paboTke WX HEepCOHANBHBIX NAHHEIX B MY «OJ10
anMUHACTpanuK Hanrepednoro MyHununansHoro paiionay (nasee — OL10).

1.3. OcHOBHbIE IOHATHS, UCTIONB3YeMble B I10N0KEHHH:

e CYOBEKT NEpCOHANBHBIX NAHHBIX — paboTHUK ¥ (WIM) MHOE JIHMIO, K
KOTOpOMY OTHOCATCS COOTBETCTBYIOLIUE IIEPCOHANBHEIE JAHHEIE,

 pPabOTHHMK — (HU3MYECKOe JIMIO, BCTYNHBIIEE B TPYAOBEIE OTHOIIEHUS C
OJ10;

 TIEpCOHAIBHBIE NaHHEIE — MH(QOpMAIUA, COXpPaHEHHAs B JIIOOOM dopmare,
OTHOCAIIAACS K OINPEJEIICHHOMY HIIM ONPENENIEMOMY Ha OCHOBAHUH TaKOii
MH(OpMalMK (HU3UIecKOMy JHLY (CyGhexTy NIEPCOHATIBHBIX MaHHEIX),
KoTopasi cama 1o cebe HIH B COYETAHHH C ApYyron HHQOpManuei,
uMmerotneiics B OO, mo3BonsieT HACHTUGUIMPOBATE JIMYHOCTE CyOBeKTa
IIEpCOHAJIbHBIX JaHHBIX;

e 00paboTka IepCOHANBHBIX JaHHBIX — JeHCTBUS (omepanuu) ¢
IIePCOHAIBHBIMH JJaHHBIMH, BKIIF0Yas cOOp, CUCTEMaTH3aIHIO, HaKOIIJIEHHE,
XpaHeHHe, YTOYHeHHe (OOHOBJIEHHE, W3MeHEeHHe), HCIIOJIb30BaHHUE,
pacmpocTpaHeHdHe (B TOM  4HCIe  Hepefauy), 00e3nu4nBaHue,
0JI0KHpOBaHKE, YHUYTOXKEHHE IIEPCOHANBHEIX JaHHEIX;

* YHHYTOXXCHHE [IEPCOHANBHBIX JAHHBIX — NEHCTBHUSA, B PE3yNETATe KOTOPHIX
HEBO3MOXKHO BOCCTaHOBHTb COJACPXKAHHME IIEPCOHANBHBIX JAHHBIX B
MH(QOPMAI[HOHHOH CHCTEME IEPCOHANBHBIX NAHHBIX WIH B pe3yJpTare
KOTOPBIX ~ YHMMTOXAIOTCS ~ MATepHaNbHEIE HOCHUTENM IePCOHATBHBIX
IAHHBIX;

* HOCHUTEJH NMEPCOHATBHBIX NAHHBIX — KaK 3/IEKTPOHHBIE (HCKETHI, KOMIIAKT-

IVCKH, JIEHTBI, (IEIl- HaKONUTeNd H Ap.), TaKk u HEJJIEKTPOHHEIE
(6yMa)kHbIE) HOCUTENH NIEPCOHANBHBIX JAHHBIX.
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1.4. Hacrosimee Ilonoxenne paspa6orano B cOOTBETCTBHH C denepanbHEIM
sakoHoM 0T 27.07.2006 Ne 149-®3 «O6 MH(QOpMaluH, HH(POPMALMOHHBIX
TEXHOJIOTHAX H O 3alIuTe UHGbOpMaIHy, DenepanbHBIM 3aK0HOM OT 27.07.2006 Ne
152-03 «O NEpPCOHANBHBIX NAHHBIXY K APYTHMH HOPMATUBHBIMH IIPaBOBEIMHU
aKTamH, NPUKa3oM PockomHanmsopa or 28.10.2022 Ne 179 «O6 YTBEPXXIEHHUH

TpeGoBaHMH K MOATBEPXIEHHIO YHHYTOKEHHS IIEPCOHAIBHBIX JaHHBIX)» U HHBIM
JIEUCTBYIOLIMM 3aKOHOATENbCTBOM Poccuiickoit Denepanuy.

2. IIpaBH/Ia YHHYTOKEHHS HOCHTeJIei, coaep:KalHX NepcoHAIbHbIE JaHHBIE

2.1. YHUMTOXEHHUE HOCHTeNel, comepamux IePCOHANBHEIE JAHHBIE CYOBEKTOB
HEPCOHATBHBIX NAHHBIX, IOJDKHO COOTBETCTBOBATH CJIEAYHOLIMM IIPABHIIAM:

e OBITH KOH(bI/II[eHIIHaJIBHBIM, UCKIII0Yasi BO3MOXXHOCTh IIOCJIEAYIOIIErO
BOCCTaHOBJIEHMUS;

O(I)OpMJISITBCSI IOPUIUYECKH, B YaCTHOCTH, aKTOM O BBIJCIICHHUU AOKYMCHTOB,
COACPXKaILINX IICPCOHAJIbHbIE HaHHBIC C}’6’BCKTOB [ICPCOHAJIBHBIX JaHHBIX, K

YHHITOKCHHIO M aKTOM 00 YHUYTOXEHMH HOCHTENeH, COAep)KallliX
ICPCOHATIEHBIC IAHHBIE CYOBEKTOB EPCOHANBHBIX JAHHEIX,

* AODKHO TIPOBOOWTBCS KOMHCCHEH [0 YHHUTOXKEHHUIO NEPCOHAJBHBIX
OAHHBIX;

* YHUITOXEHME NODKHO KacaTbCs TONBKO TeX HOCHTENeH, comepialnux
HICPCOHAJIBHBIC NaHHBIE CYOBEKTOB NEPCOHANBHBIX JAHHBIX, KOTODbIE
MOATCKAT YHMYTOXKCHMIO B CBA3M C HCTEYEHHEM CpPOKA XpaHEeHHs,
AOCTIDKEHHEM IIEeNH 00paboTKM yKa3aHHBIX MePCOHANBHBIX MaHHBIX GO

YTPaToX HEOOXOMUMOCTH B MX HOCTIDKEHHH, He AOITyCKast CJIy4aiiHOI'O MU
IpEAHAMEPEHHOI0 YHHYTOXXEHUS aKTyaJIbHBIX HOCHTEIEH.

3. IlopsiioK YHHYTOKEHHS HOCHTeJIeid, COAEP:KAIIMX MEePCOHAJIbHbIE JaHHBIE

3.1. IlepcoHanbHple NaHHBIE CYOBEKTOB II€PCOHANBHBIX NAHHEIX XpaHATCA He
JIONIbIIE, YeM 3TOro TPeOYIOT LeMH MX 06paboTKH, M MOMNEKAT YHHYTOKEHHMIO Mo
HCTCYEHUH CPOKA XPaHEHUS, IOCTIKEHUU Nenelt 06paboTky Wi B ciyuae yTpats:
HEeOOXOIUMOCTHU B UX JOCTHIKEHHH.

3.2. Hocurenn, comepixalyie MEPCOHAIBHLIE NaHHEIE CYOBEKTOB MEpPCOHATIBHEIX
IAHHBIX, YHMYTOXAIOTCA B CNECIHATEHO OTBEAEHHOM UL 3THX LieNel MoMemeHuy
KOMHCCHEH 0 YHHYTOXCHHIO NEPCOHANBHBIX JAaHHBIX, YTBEPIKICHHOMN PUKa30M
HayanbHuKa O[O (manee — Komuccus).

3.3. Hocurenu, conepixaliue NepCOHANLHBIE JaHHBIE CYGBEKTOB IIEPCOHANBHBIX
IOaHHBIX, YHUYTOXaroTcsl KoMuccuen B cpok, He NpeBbIuarommu 30 qHel ¢ maTe
NOCTIDKEHHA  Liejied oOOpaOdOTKM  NEepCOHANBHBIX  NAHHBIX  JIH60 yTpaThl
HEOOXOAMMOCTH B MX JMOCTIDKCHHH, a Taloke B ClIydae, eCIM MCTeK CPOK HX
XpaHeHuA.

3.4. Komuccus mpou3BOAUT OTOOp OyMaXKHBIX M MaIlMHOYHTAEMELX HOCHUTENEH

[IEPCOHANBHBIX NAHHBIX, MOMIEKAIX YHUITOXKEHHUIO, C YKa3aHUEM OCHOBAHMI I
YHHYTOXKEHHA.
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BEIICTICHUH NOKYMEHTOB, CONepXamMX mnepcoHaNbHBIE NaHHBIE CYOBEKTOB
[IEPCOHANBHBIX NAHHBIX, K YHUYTOXEHHIO.

3.6. B akrax o BhInenenuy hi(o)
CyOBEKTOB IMEPCOHANBHEIX AAQHHBIX, K
HOCHUTENIEH, COIEepKaIux IIEPCOHAE
JaHHBIX, HCIIPABJIIEHUS He AOIyCKaloTCH

3.7. Komucens mposepser HaJIMMHe BCEX NOKYMEHTOB, BKIIOYEHHBIX B aKT O

BBIICTICHUN ~ HOCUTeNE, COICPXAalMX mepcOoHaNbHBIE NaHHEIE CyOBEKTOB
NEPCOHATBHBIX JAHHEBIX, K YHHYTOXEHHIO.

3.8. Ilo oxonYanupu CB
NIEPCOHABHBIE NaHHE]e

°PKM aKT O BEIJENICHUH JOKYMEHTOB, COJZIEpXKAaIIIX
CYOBEKTOB mepcoHalbHBIX JaHHBIX, K YHHYTOXXEHUIO
€Hamu KoMuccenn u yrBepixaetcs HadaisHHKOM OZ0.

CPCOHAJIBHEIX AAHHBIX, €CJIA 3TO HOITYCKaeTCA MaTCpHaJIbHBIM

MPOU3BOAUTECS  CIIOCOOOM, HCKITIOYAIOIIHM JUTBbHEUIITYIO
00paboTKy 3THX NICPCOHANBHBIX JAHHEIX C COXPAHEHHEM BO3MOMKHOCTH o0paboTku
MHBIX MNaHHBIX, 3aQUKCHPOBAaHHBIX Ha MaTCpHajlbHOM HocuTene (yaajieHHe,
BBIMapEIBaHHe).

3.12. Vumuroxenue Hocurenei, COZEPXKAIMX  NEePCOHANBHBIE  JaHHEIE,
OCYIICCTBIIACTCS B CIIEMYIONIEM IIOPSIKE:

* YHHITOXKCHHE INEPCOHANBHBIX MaHHBIX, COAEPKAIIMXCS Ha OyMaXKHBIX
HOCHTCIIX, OCYIUECTBILACTCA IyTeM W3MENbYEHHS HA MeKye 4acTy,
{CKJIOUAIONAE — BO3MOXKHOCTB  IIOCHE/YIOINETO  BOCCTAHOBJICHIS
uH(OpMauy. Vi3MenbyeHne oCyIecTBISeTCS HUCIIONIb30BaHUEM IIpeJiepa
(YHHYTOXXHTENA JOKYMEHTOB), YCTAHOBIEHHOTO B nomemennu OJ10, nmubo

AOKyMEHTEI IEpefaloTcs Ha mepepabotky (yTummsammo) OpraHu3anusM,
COOMPAIOLIMM BTOPCHIPbE (ILyHKTHI IIpHeMa MaKyJIaTypsl);

HOCUTEJIEM, MOXET

o YHHYTOXECHHUE IIEPCOHANBHBIX IAHHEBIX, COZIepKaIINXCS Ha
MAIIMHOINTACMBIX HOCHTENAX, OCYLIECTBISETCS IIyTEM HAHECEHIs UM
HEYCTPaHUMOIO - GU3HMYECKOrO TIOBPEXIEHMS, HCKITIOYAIONIEero

BO3MOXXHOCThP HX HCIIOJIb30BAHHUA, a TaKxe BOCCTaHOBJIEHHUS AaHHBIX.

Brime ykasaHHoe HmocTHraeTcs IIyTeM ,I[e(bOpMI/IpOBaHI/UI, HapyIIeHUS
€IMHOH LETOCTHOCTU HOCHUTEILS,

* DOIIeXallue YHUYTOKEHMIO GalliEl ¢  mepconambHBMM OaHHBIMU

YAALIIOTCA ~ CPEACTBAMM  ONEPAllUOHHOM  CHCTEME] KOMITIBIOTEpA C
TTOCJIEAYIOMIUM «OYUIIEHUEM KOP3UHEDY;

* B Cllydae MONMYCTHMOCTH NOBTOPHOTO MCIIOIB30BAHHMS HOCHTEs CD-RW,
DVD-RW  mnpuMensercs mporpamMmHoe  ynamemme («3aTHpanyey)




cOACPXKUMOI'0  IHMCKa ITyTEM e€ro (bopma'mpoaaﬂna C TIocienyroeu
3aMUChI0 HOBOM MHGOPMALMK HA NAHHBIN HOCHTENb.

4. Ilopsinox caauun makyaaTypsl

4.1. JIOKyMEHTBI N0 MCTEYEHHH CPOKAa XpaHeHHs, JOCTHKEHHH lejeit 00paboTKu
WM B CIly4ae YTPaThl HEOOXOAUMOCTH B UX HOCTIXEHUH IOJIENAT YHHUTOXKCHHIO

myTeéeM Ca9M OpraHu3auusM, CoOHparoIMM BTOPCHIPBE (IMyHKTBI TIpHEMa
MaKyJIaTyp5bl).
4.2. BulfeleHHBIE TOKYMEHTEHI 110 aKTy O BBIJEJIEHHUH NOKYMEHTOB, COIACPIKAIIHUX

EPCOHANBHBIC NAHHBIE CYOBEKTOB IIEPCOHANBHBIX MAHHBIX, K YHHYTOXCHHIO
EPEAAIOTCA K YHHUTOXEHHUIO B YIIaKOBAHHOM BHJIE.

4.3. JIOKyMEHTHI, IO/UIEKAIIKE BELIBO3Y, He NODKHEI COLepXKarh OyMary ¥ KapToH,

HE TPUTOAHBIC UL TepepaboTku; Oymary u KapTOH, MOKpBITEIe MOMHUITHICHOM U
ApyrMMH TIOJIMMCPHBIMU IUIEHKaMH, MaTepHal, BBIACIIONIMKA SIOBUTBIE H
TOKCHYHEIE BEIECTRA.

4.4. JIoKyMEHTBI, OJNIeXAllKe BEIBO3Y, He NOIDKHBI COLEPIKATE:
* TPAIBE, BEPEBKY, MINTAratT 13 JIyOSHEIX BOJIOKOH U IOJIMMEPOB;
* MCTALIMYCCKHE W NEpPEeBSHHBIE U3IENUd, KYCOUKHM CTeKIa M KEepaMHUKH,
KaMEHb, yronb, CIIONy, LemIodaH, UeJUTYI0U I, IOTUMEPHbIE MaTEpHAIIbI B

BUIE M3NENWH (INICHOK, TIpaHyl), IEHOIUIACT, UCKYCCTBEHHYI0 U

HaTypallbHYIO KOXY, KJIE€eHKY, OutyM, nmapaduH, OCTaTKM XUMHYECKHX H
MHWHEPANBHBIX BEIIECTB U KPACOK;

 BIaXHOCTh TOKYMEHTOB, ITOJIe)Kallas BEIBO3Y, JO/DKHA OBITh He Oonee 10
IIPOLICHTOB.

4.5. Cmaya oQopmisercss MpHeMO-CAATOYHBIMU HAKIATHBIMM, HaHHBIE KOTOPBIX

(maTa cayM, HOMEp HaKJIagHOM, BEC CAAHHOM MaKy/laTyphl) YKa3sIBAIOTCH B aKTe O

BBIJETICHNM JOKYMEHTOB, COJEp)KallUX IIEPCOHAIBHBIE JaHHBlE CYOBEKTOB

IIEPCOHAIBHBIX JAHHBIX, K YHUYTOXECHHUIO.

4.6. Ilorpy3ka ¥ BBIBO3 JOKYMEHTOB OCYILECTBISIOTCS IOJ KOHTPOJIEM JIMIIQ,

OTBETCTBEHHOI0 3a oOeclieueHue COXpPaHHOCTH JOKYMEHTOB CTPYKTYPHOIO

IOipa3/ieNICHU.

4.7. OroOpaHHBIE K YHHUYTOXXEHHIO JOKyMEHTHI IIEpel cladell Ha mnepepalboTKy B

Ka4deCTBC MaKyJaTypbl AOJDKHBI B 00s13aTeNIbHOM MMOPAAKE HU3MEIBYATHECA 1O
CTCIICHH, HCKJIIOUYAroIIe BO3MOXHOCTH IIPOYTEHHNA TCKCTA.

5. Ilopsinok odopMJieHHsI JOKYMEHTOB 00 YHHYTOXKEHHH MEePCOHAILHBIX
JaHHBIX

5.1. O6 yHHYTOXXEHUH HOCHUTENEH, CONEPXKAIIUX NEPCOHATbHBIE fanHble, KoMuccus
COCTaBIseT W IOANMCHIBACT aKT 00 YHHYTOXKEHWM HOCHUTENEH, COmepKammx

NepCOHAIbHBIE JAHHBIE CYOBEKTOB IEPCOHATBHBIX JaHHBIX, KOTOPEIN yTBEpKAAeTCS
HagansHuKkoM OJ10.

5.2. AKT 00 YHMYTOXCHHU HOCHUTENICH, COACPXKAIIUX IE€PCOHATNBHBIC NaHHEBIE

CYOBEKTOB NEPCOHANBHBIX JAHHBIX, COCTABIIAETCS 110 YCTAHOBIEHHOM hopMe.
B akTe yka3bIBaroTCL:

e JlaTa, MECTO ¥ BPEMs YHUUTOXECHHUS;




JOIDKHOCTH, haMMIAH, HHALHATIBL 1ICHOB Komuccuu;

. (o
puf M KONHMIECTBO YHHYTOXAaeMbIX  HOCHUTEJICH,
[ ]

HanbHbIE JaHHBIE Cy0ObeKTOB MEPCOHATIBHBIX IaHHEBIX;

coZiepKallHX

, croco0 YHHYTOXEHIA.
53. Axr 00 YHMYTOXEHHH HOCHTellel, COIepXKaluX IepCOHANBHBIC [aHHBIC

cy6BEKTOB NMepCOHANBHBIX JAHHBIX ¥ aKT O BBIACICHUH JIOKyMEHTOB, COJCPKaIHX
[epcoHaBHBIE NAHHBIC CyOBEKTOB MEPCOHAIBHBIX MAHHBIX, K YHUYTOXKEHHIO
qpoTCd  JNOKYMEHTaMM KOHOGHUIEHIHATPHOTO  Xapakrepa H XpaHATCA B
creliabHOM IOMeEIeHU! OJIO B TeyeHHe ONHOIO roxa. [To ucTedeHUH CpOKa
xpaHeHus aKT O BBIIENCHUH JOKyMEHTOB, coIepXalux MepCOHAIPHbIC JaHHBIC
Cy6BEKTOB TEPCOHANBHBIX JAHHBIX, K YHHYTOXKEHUIO M aKT 00 YHHUYTOXXCHHUH
qocuTeNnel, COIEpXalllMX IepPCOHANBHBIE [aHHBIC CyOBEKTOB IEPCOHAIBHBIX
JaHHBIX, IIEPENAIOTCd B apXUB MY «OJO amMuHHCTpalHWH HapaTrepe4HOr'o

MyHMLHAIAIBHOTO PaHOHa» Ha XpaHEHHE.
6. OTBeTCTBEHHOCTD

6.1. OTBETCTBEHHBIM JIUIIOM 33 OpraHu3aluilo XpaHCHUA IOKYMEHTOB
apigeTcs Beqymuid  cnemuanuct MY «OJO agMuHHCTpanyiu HanTepedHoro
MYHUIIUANIAIEHOTO paloHay.

6.2. Bemymu#t coemuamuct MY «OJO aazMHHHCTpallHH HanTepe4Horo
MYHUITUIIAIBHOTO pailoHa» MOXET OBITh IPHBJIEYECH K aIMHHUACTPATUBHOH
OTBETCTBEHHOCTH 3a HapylleHHe TpeOOoBaHMII II0 OpraHu3alud XpaHCHHA
JIOKYMEHTOB, COJIEpKalllUX IEPCOHAIbHBIE IAHHBIE.




